Date
To: [Name of CEO/ decision maker within the company], 
From: [Requesting employee’s name, position and department]

Subject: Proposal to Participate in the Global Circular Economy Awards.

Dear [……],
I am writing to propose that we participate in the upcoming 3rd Cycle of the Global Circular Economy Awards. This program recognizes organizations that successfully integrate principles of Circular Economy into their business models, strategy and operations. The Award ceremony is scheduled to take place in the United Arab Emirates in March 2027.
Given our ongoing commitment, achievements and major initiatives for Circular Economy, Net Zero and Sustainability, participating in this prestigious global program presents a great opportunity to:
a) Validate our efforts, 
b) Gain global recognition, 
c) Showcase deserving and winning Circular Practices, 
d) Reinforce our marketing image as a sustainability leader; 
e) Gain global media exposure featuring winners; 
f) Obtain complimentary delegate seats at the Circular Economy Forum & Award Ceremony;
g) Network with leaders of circularity and 
h) Receive actionable feedback report to accelerate our transition from linear to Circular Economy. 

Brief details of the Global Circular Economy Awards are given below:
a) 2nd Award cycle was supported by the Ministry of Climate Change & Environment, UAE.
b) Award criteria use best circular practices and international standards.
c) The program ensures integrity and credibility. Assessors and jury members are bound by strict confidentiality and non-conflict-of-interest agreements. 
d) Award is noncompetitive. Winners are decided by an international Jury on achieving qualifying scores based on the assessment. 
e) Awards are presented during annual Forum where in Winning Circular Practices are showcased along with Speakers from around the world. Previous Forums were addressed by Speakers from United Nations, UAE Ministry of Climate Change & Environment, Ocean Recovery Alliance, etc. across diverse industries and countries like Slovenia, Italy, UAE, Cyprus, Hongkong, India. 
f) Some of the past winners are Agera (mining sector, Brazil), Olam Agri (agriculture sector, Congo), Specialist Services (manufacturing, UAE), Roads and Transport Authority (services, Government of Dubai).
g) Our Circular initiative (…………….) is the most appropriate for participation.
h) Registration is open until October 31, 2026, with assessments in early 2027 and the Award ceremony in April 2027. 
i) Fees for participation is ……….. (20% discount applies if registered before August 31, 2026). There will be no additional charges required for the program.
www.circularityawards.com provides more details. 
Next Steps and Timeline:
a) Seek your approval to participate and budget of USD …………..
b) Complete the preliminary online registration form and pay fees latest by mid-November 2026.
c) Prepare and submit a document describing our practices with performance results – latest by mid-December 2026.
d) Undergo the structured assessment by January 2027.
e) Attend the Forum in March 2027.

Based on our internal assessment and review, we believe our company stands a good chance of winning this prestigious award.

Submitted for approval.

Attachment: Global Circular Economy Awards & Forum flyer.

Sincerely,
[Signature]
[Name]
[Your Title]
[Department]
